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Thank you for your interest in the position available with SVR.     Please complete this application form in black ink.   If using a computer, use the tab or button.


POST: Whitefoord House – Reception (P/T 24 Hours)

PERSONAL INFORMATION

	Surname
	
	Initials (s)
	

	Address
	
	Tel No - Home
	

	
	Tel No - Mobile
	

	
	e-Mail
	

	Post Code
	
	
	




CURRENT OR MOST RECENT EMPLOYMENT

	Organisation
	
	Dates (from – to)
	

	Job Title
	
	Salary
	

	Reason for Leaving
	




Summary of Duties and/or Responsibilities
	













EMPLOYMENT HISTORY

Start with the most recent job and you must include any periods that you have not been employed and why.

	From 
	To
	Employers name and address
	Post Held
	Reason for leaving

	



	
	
	
	

	



	
	
	
	

	



	
	
	
	

	



	
	
	
	




EDUCATION DETAILS

Please provide details of qualifications gained, giving Level and Grade if appropriate.

	School



	
	Qualifications gained
	

	College
	



	Qualifications gained
	

	University
(date)
	



	Qualifications gained
	

	Other



	
	
	




PROFESSIONAL MEMBERSHIPS
	





OTHER RELEVANT TRAINING
	









SUPPORTING STATEMENT

This Statement is what we will be using to shortlist.   Please ensure you consider as many points in the Job Description as possible, including giving examples.   
	














REHABILITATION OF OFFENDERS ACT 1974

The post for which you have applied is defined as exempted employment under the terms of the Rehabilitation of Offenders Act 1974 (Exclusions and Exceptions) (Scotland) Order 2003 (as amended).   This means that you are required to declare and specify ANY civil or criminal convictions that you have had.

	Have you ever had any civil or criminal convictions
	YES
	NO

	If yes, 
please 
give brief 
details
	



Having a conviction will not necessarily prevent you from being offered a position should you be successful at interview.   However, in the event of employment, failure to have not disclosed or given a false statement may render you liable to summary dismissal.
Company policy is that applicants with citizenship from outside the UK and applicants who have spent more than three consecutive months living or working outside the UK have to provide criminal disclosure/police checks from their home country/the country visited before an application can be processed further.   Information on how this can be obtained and about countries who operate similar schemes than in the UK can be found on www.disclosurescotland.co.uk 

ELIGIBILITY TO WORK IN THE UNITED KINGDOM
	Can you confirm that you are eligible to work in the UK
	 YES
	NO


You will need to provide evidence that you have the right to work in the UK before you start working for SVR

DISABILITY
The Equality Act 2010 considers someone to be disabled if they have a physical or mental impairment that has a substantial and long-term adverse effect on their ability to carry out normal day-today activities.
	Do you consider yourself to have a disability?
	 YES
	NO


Note: If you have a disability and meet the minimum requirements for the job, you will be guaranteed an interview.  Please give further information about any special requirements needed for interview.

DRIVING LICENCE
	Do you hold a driving licence?
	YES
	NO
	Endorsements   

	Full or provisional
	
	YES
	NO


REFEREES
Please give details of two referees.  One referee MUST BE your present or most recent employer and the other referee should know you in a paid or unpaid work capacity.

	Present or most recent employer
	Second Referee

	Name
	
	Name
	

	Job Title
	
	Title
	

	Organisation
	
	Organisation
	

	Address
	
	Address
	

	
	
	

	
	
	

	Post Code
	
	Post Code
	

	Tel No – Work
	
	Tel No
	

	e-Mail
	
	e-Mail
	

	Capacity in which they know you
	
	Capacity in which they know you
	



DECLARATION
I confirm that the information given on this form is to the best of my knowledge true and complete.   Any false statement may be sufficient to cause my application to be rejected or if employed, dismissal.
I authorise Scottish Veterans Housing Association to obtain references to support this application once an offer has been made.   I accept that any offer of employment will be subject to the receipt of acceptable references, medical assessment and Disclosure Scotland or PVG satisfactory clearance.
	Name
	
	Date
	

	Signature
	
	
	



 FURTHER INFORMATION

DATA PROTECTION ACT 1998

The information given to the Scottish Veterans Residences on this form will be processed only for the purpose of considering your application for employment.   

If you are successful in your application, this form and the information in it will be retained in your personal file and kept in accordance with the Care Inspectorate’s guidelines.

If you are unsuccessful, your application and all relevant papers will be shredded after six months.





EQUAL OPPORTUNITIES

Scottish Veterans Residences operations within its policy of equal opportunity and not to discriminate against any person on the grounds of gender, marital status, family circumstances, race, ethnic or national origins, disabilities, age, religion, political or sexual orientation.

To assist us in monitoring aspects of this policy, please complete the Equal Opportunities Monitoring form attached.


Completed application forms should be returned to:

Kirsty@svroinline.org 
Scottish Veterans Residences
Whitefoord house
53 Canongate
Edinburgh 
EH8 8BS 
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